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PUBLICATIONS  NEEDED  BY  EXTENSION  CENTERS 

For  convenience  of  reference  the  following  brief  statement  shows 
the  terms  on  which  centers  can  obtain  needed  publications  from 
the  University. 

1 Free.  Single  copies  of  circulars,  bulletins  and  other  descrip- 
tive and  explanatory  publications.  Also  all  records,  blanks,  report 
forms,  etc.,  which  the  lecturer  or  local  secretary  is  expected  to  fill 
out. 

2 Typesetting  free,  paper  and  press  work  at  cost.  Circulars 
and  other  matter  for  free  distribution  in  working  up  interest  and 
starting  centers. 

3 Typesetting  at  partial  cost,  paper  and  press  work  at  cost. 

Syllabuses  and  other  matter  for  limited  circulation,  which  may  be 
wanted  in  the  same  form  by  two  or  more  centers.  To  save  the  ex- 
pense of  setting  up  the  same  matter  twice  in  different  localities,  the 
department  does  the  printing,  charging  each  center  the  cost  of  paper 
and  press  work,  and  dividing  the  cost  of  composition  among  the  two 
or  more  using  the  same  matter. 

4 Circuit  books  and  apparatus  at  one-fifth  wholesale  cost. 

Centers  wishing  more  books  and  apparatus  than  can  be  furnished  by 
the  department  in  the  form  of  traveling  libraries  or  loans  may 
greatly  reduce  the  cost  of  this  extra  material  by  cooperation  with 
other  centers  requiring  the  same  material  at  a different  time.  For 
books  or  apparatus  likely  to  be  required  by  at  least  five  centers,  the 
department  will  arrange  a circuit  on  the  same  plan  found  so  valuable 
in  reducing  the  cost  of  lecturers.  Each  of  five  centers  requiring  the 
material  will  be  charged  one-fifth  its  wholesale  cost  and  each  will  be 
entitled  to  its  use  during  one  full  course.  The  department  assumes 
the  responsibility  and  makes  all  arrangements,  so  that  the  center  has 
simply  to  pay  its  fifth  of  the  cost  and  return  the  material  to  Albany 
or  ship  it  to  the  next  center  as  directed  at  the  close  of  the  course. 
Should  any  books  be  unreturned  or  injured  beyond  reasonable  wear, 
the  center  must  pay  the  other  four-fifths  of  their  value,  thus  en- 
abling the  department  to  replace  them.  Very  often  students  who 
borrow  a book  at  the  beginning  of  the  course  will  prefer,  at  its  close 
to  pay  the  remaining  four-fifths  of  its  wholesale  price  and  retain  it 
permanently.  Even  apparent  rivalry  with  local  booksellers,  whose 
business  ought  to  be  stimulated  as  a result  of  extension  courses,  is 
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carefully  avoided,  but  it  is  found  necessary  for  the  success  of  the 
movement,  to  undertake  this  cooperative  system  of  supply  which 
booksellers  find  quite  impracticable  and  are  unwilling  to  undertake. 

5 Free  traveling  libraries.  The  number  and  size  of  these  will  de- 
pend on  the  demand,  as  the  resources  at  the  disposal  of  the  depart- 
ment are  limited.  There  is  no  fee,  however,  for  such  as  we  are  able 
to  send,  except  that  the  center  pays  transportation  both  ways  and 
becomes  responsible  for  damages  beyond  reasonable  wear  and  losses. 

6 Free  book  loans.  This  is  similar  to  the  traveling  library  ex- 
cept as  applied  to  single  books  instead  of  collections.  Books  lent 
are  unmarked,  so  that  borrowers  may  return  them  postpaid  or  re- 
tain them  and  send  their  wholesale  price.  Borrowers  not  known  to 
the  office  as  responsible,  deposit  the  value  of  books  taken,  which  is 
refunded  on  their  return. 


